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OBJECTIVE B

To establish a common instruction for BASIC "PREVIO" inspection services. To make sure SBE engineers
or inspectors’ activities have a specific and correct guideline when performing BASIC PREVIO services. N E
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Introduction 48

This instruction will explain the basics confirmations and pictures to be taken for a BASIC PREVIO service.

Rules

e Customs Agent and Customer may require more specific instructions according to the type of
products and specific situations.

e No matter the inspection is done through Real Time App or by Word template, the basic following
instructions shall be considered.

¢ In case of lack of specifications or product inspection remarks, this instruction shall be taken as the
default guideline for the PREVIO inspection performance.

e Specific instructions of the techniques/methdologies employed by SBE inspectors shall follow the
internal SBE Inspection Procedure and Inspection Audit Handbook.

Definitions B

Definitions and responsibilities are defined in the Previo Procedure.
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Inspection Instructions KB

Inspection Quantity &8 ER
Responsible: SBE engineer or inspector SBE TR2/M£ K A

English

LOT AND LOADED QUANTITY
Inspector shall:

Count and Mark with a red permanent marker all the
product SKU quantity found onsite in a numerical
consecutive manner.
The last SKU marked shall be placed by the
Container door (together with the inspected and
marked SKUs) to verify and proof the counting
method and action. Inspector shall take a pictures of
this mark and SKU position.

Consequently, confirm the quantity loaded in the
container.

In case any complication or special situation
happens. Inspector shall report to SBE offices and
place remark in the report.

SAMPLED QUANTITY
According to customer's standard, randomly take 3

cartons for each item, and then check 1pcs per carton.

If different, CUSTOMS AGENT/CUSTOMER wiill
determine the FINAL number of the sampling before
we start the inspection.
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APPEARANCE ATTRIBUTES

English X

Product Configuration BEEINFER  NMEZE—XH.
e Take at least 3 units of the product, accessories & =~ ’

parts out of the packaging and putthemon aflat MENBEH—E~RBES.
surface one besides the other.
e Product configuration shall be consistent among
all samples.
e Take at least 1 overall picture of the configuration.
Appearance & Design
Take pictures of item from all the possible angles
available (Top, Bottom, Front, Back, sides, inside and
outside)
Material Check

Take at least 1 close up pictures (5-20 cm distance)
¥
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LABELS & MARKS ARTWORK(Labels, hangtags, logos, barcodes, marks, etc...)

English H 32
e Check at least 3 units BE3IN=m,
Labels shall be consistent among samples MEFRALOGO, FFBFAEH | HEEH SRS

checked.

e Take close up pictures (5-20 cm distance) for FEFARET mAREMAI , F R ARSI
every label, mark, logo found in the product and %, ZEZg&EELENE—IFR , LEBX,
components. VERY IMPORTANT.

¢ VERY IMPORTANT to Document Logos, Marks
and Artwork when product has registered trade
mark. This will be specified per event.

e Take interior labels pictures found inside the
product and components. VERY IMPORTANT.

Need to check both outside and inside of
product. For example, need to open the bag to
confirm if there are any labels inside.
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PACKING AND MARKINGS(Inner packaging, Individual Packing, Export Cartons)

English
Shipping Marks (check at least 3 units)
e Shipping Marks shall be consistent among all the
inspected cartons.
e Take pictures of all shipping marks found. @E,
Inner Packaging (check at least 3 units)

e Packing shall be consistent among all the inspected
cartons.
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e Take pictures that explain the inner packing (inside
the carton) methods used by the supplier.

Individual Packing (check at least 3 units)

e Packing shall be consistent among all the inspected
cartons.

e Take pictures that explain the unit packaging
methods used by the supplier.
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